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Application for
Certificate in Anatomical Technology and Science

	NAME:



	WORK ADDRESS:



	EMAIL ADDRESS:



	TEL:




	Registration fee of £50 should be forwarded with this completed application form to:


	Ms Tracy Cuffe,

Medical School Teaching Building, University of Sussex, Falmer, BN1 9PX.

Please make cheques payable to the Institute of Anatomical Sciences


Subject to acceptance by the Institute.
Please do not hesitate to contact the Education Officer for further information or advice.
ALL SECTIONS OF THIS FORM ARE TO BE FILLED OUT BY THE APPLICANT AND CONFIRMED BY THE SIGNATURE OF THEIR SUPERVISOR
SECTION 1


Supervisors Signature:___________________________________

SECTION 2

Main Tasks – List the main duties of your job in order of importance and provide details where necessary.  Indicate the percentage of time allocated to each duty where applicable or the frequency of tasks where they may be carried out occassionally throughout a given year.  
	
	Main duties (in order of importance, listing details where necessary)
	% of time allocated

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	


Supervisors Signature:___________________________________

SECTION 3

Detailed Analysis – Select five of the most frequently carried out duties listed in SECTION 2 and complete the following questions
	1. SELECTED DUTY FROM SECTION 2:



	Apsects of the Task 

	Questions to be answered/Points to be covered:
	Details and support information

	PRACTICAL 

	How do you carry out this task?
Are you aware of other techniques that could be done to achieve the same results?
Why do you use this technique?

How did you learn this technique?  How long have you been carrying out this technique?  What is the typical time scale for this task and how do you prioritise your time?

	

	LEVEL OF SUPERVISION


	What level of supervision do you have for this duty?  Have you ever taught or explained to colleagues how to carry out this duty?  Who goes to you for advice?
	

	COMMUNICATION 

	What type of communication do you have with your colleagues – written, oral, electronic? What type of information is exchanged? How do you present the information? Do you function as an individual or as part of a team for this particular duty? 
 
	

	DECISION MAKING AND PROBLEM SOLVING

	What are the key decisions in relation to this duty? Who makes them? What contribution do you make?  What types of problems do you encounter and what steps do you take to deal with them?
	

	HEALTH, SAFETY AND LEGISLATION
	Describe your work environment.  What are the main risks involved in carrying out this task? What procedures are in place to reduce these risks?  Have you received any Health and Safety training? What legislation do you need to consider to carry out this task? 
	

	FURTHER COMMENTS:




Supervisors Signature:___________________________________

	2. SELECTED DUTY FROM SECTION 2:



	Apsects of the Task 


	Questions to be answered/Points to be covered:
	Details and support information

	PRACTICAL 

	How do you carry out this task?

Are you aware of other techniques that could be done to achieve the same results?

Why do you use this technique?

How did you learn this technique?  How long have you been carrying out this technique?  What is the typical time scale for this task and how do you prioritise your time?


	

	LEVEL OF SUPERVISION


	What level of supervision do you have for this duty?  Have you ever taught or explained to colleagues how to carry out this duty?  Who goes to you for advice?
	

	COMMUNICATION 


	What type of communication do you have with your colleagues – written, oral, electronic? What type of information is exchanged? How do you present the information? Do you function as an individual or as part of a team for this particular duty? 

 
	

	DECISION MAKING AND PROBLEM SOLVING


	What are the key decisions in relation to this duty? Who makes them? What contribution do you make?  What types of problems do you encounter and what steps do you take to deal with them?
	

	HEALTH, SAFETY AND LEGISLATION
	Describe your work environment.  What are the main risks involved in carrying out this task? What procedures are in place to reduce these risks?  Have you received any Health and Safety training? What legislation do you need to consider to carry out this task? 
	

	FURTHER COMMENTS:




Supervisors Signature:___________________________________

	3. SELECTED DUTY FROM SECTION 2:



	Apsects of the Task 


	Questions to be answered/Points to be covered:
	Details and support information

	PRACTICAL 

	How do you carry out this task?

Are you aware of other techniques that could be done to achieve the same results?

Why do you use this technique?

How did you learn this technique?  How long have you been carrying out this technique?  What is the typical time scale for this task and how do you prioritise your time?


	

	LEVEL OF SUPERVISION


	What level of supervision do you have for this duty?  Have you ever taught or explained to colleagues how to carry out this duty?  Who goes to you for advice?
	

	COMMUNICATION 


	What type of communication do you have with your colleagues – written, oral, electronic? What type of information is exchanged? How do you present the information? Do you function as an individual or as part of a team for this particular duty? 

 
	

	DECISION MAKING AND PROBLEM SOLVING


	What are the key decisions in relation to this duty? Who makes them? What contribution do you make?  What types of problems do you encounter and what steps do you take to deal with them?
	

	HEALTH, SAFETY AND LEGISLATION
	Describe your work environment.  What are the main risks involved in carrying out this task? What procedures are in place to reduce these risks?  Have you received any Health and Safety training? What legislation do you need to consider to carry out this task? 
	

	FURTHER COMMENTS:




Supervisors Signature:___________________________________

	4. SELECTED DUTY FROM SECTION 2:



	Apsects of the Task 


	Questions to be answered/Points to be covered:
	Details and support information

	PRACTICAL 

	How do you carry out this task?

Are you aware of other techniques that could be done to achieve the same results?

Why do you use this technique?

How did you learn this technique?  How long have you been carrying out this technique?  What is the typical time scale for this task and how do you prioritise your time?


	

	LEVEL OF SUPERVISION


	What level of supervision do you have for this duty?  Have you ever taught or explained to colleagues how to carry out this duty?  Who goes to you for advice?
	

	COMMUNICATION 


	What type of communication do you have with your colleagues – written, oral, electronic? What type of information is exchanged? How do you present the information? Do you function as an individual or as part of a team for this particular duty? 

 
	

	DECISION MAKING AND PROBLEM SOLVING


	What are the key decisions in relation to this duty? Who makes them? What contribution do you make?  What types of problems do you encounter and what steps do you take to deal with them?
	

	HEALTH, SAFETY AND LEGISLATION
	Describe your work environment.  What are the main risks involved in carrying out this task? What procedures are in place to reduce these risks?  Have you received any Health and Safety training? What legislation do you need to consider to carry out this task? 
	

	FURTHER COMMENTS:




Supervisors Signature:___________________________________

	5. SELECTED DUTY FROM SECTION 2:



	Apsects of the Task 


	Questions to be answered/Points to be covered:
	Details and support information

	PRACTICAL 

	How do you carry out this task?

Are you aware of other techniques that could be done to achieve the same results?

Why do you use this technique?

How did you learn this technique?  How long have you been carrying out this technique?  What is the typical time scale for this task and how do you prioritise your time?


	

	LEVEL OF SUPERVISION


	What level of supervision do you have for this duty?  Have you ever taught or explained to colleagues how to carry out this duty?  Who goes to you for advice?
	

	COMMUNICATION 


	What type of communication do you have with your colleagues – written, oral, electronic? What type of information is exchanged? How do you present the information? Do you function as an individual or as part of a team for this particular duty? 

 
	

	DECISION MAKING AND PROBLEM SOLVING


	What are the key decisions in relation to this duty? Who makes them? What contribution do you make?  What types of problems do you encounter and what steps do you take to deal with them?
	

	HEALTH, SAFETY AND LEGISLATION
	Describe your work environment.  What are the main risks involved in carrying out this task? What procedures are in place to reduce these risks?  Have you received any Health and Safety training? What legislation do you need to consider to carry out this task? 
	

	FURTHER COMMENTS:




Supervisors Signature:___________________________________ 
Organisation Diagram – Please provide a flow-chart type diagram of the organisation of your Department indicating the job titles and grades (if known) of individuals rather than names.  











